· Registration Instructions for Minnesota FFA Convention 2015
· The Registration page is open for the 2015 State FFA Convention. 

· Workshops descriptions will posted on the FFA Convention Website when the Rooms have been assigned.  They will also be posted on the  mobile app and in the convention program.  NO PRE Registrations will be expected: First Come First Served!
· Registration Instructions

· Registration site http://webapps2.cfans.umn.edu/ffa/ . Your link is through the Minnesota FFA Web Page – Convention

Click on Login
· Select your school on “School Name” Enter your “Password” which is your FFA State Identification Code (example MN0000) (Capital M and N).  Then click “Login” If your do not know your code or it doesn’t work email/contact Jim Ertl or Dennis Bjorklund  -  see the contact page on www.mnffa.org  to find emails & phone #’s.

· Click on “State FFA Convention”
· To register members all ready in the system, click on “update” besides members name. Enter registration information under headings CDE; Other CDE; Convention Activities;  or Courtesy Corps.  Members not attending can either be deleted or left in. they will not show up on your registration unless they are updated. 
· To register new FFA members click on Member Registration
· Enter school, member first name, last name, gender, FFA membership number and grade. 
· You will need to enter the FFA members FFA membership number for all members. If the member has not yet received their number-prior to April 15th contact/email Jim Ertl/complete the missing membership in the system.  After this date - send the names to Dennis Bjorklund bjork045@umn.edu and he will send out a number to use.
· Advisor Registration When you enter the Advisor information, you should check method of travel (bus, van, or both) and indicate the number of parking passes you need. We also need a cell number to contact the Advisor at the State FFA Convention .
· Choir and Band members – When you enter a student as a Band or Choir member, they are signed up for the Pizza Feed and the Sunday evening meal. Cost will be $6.00 total. Do not enter them for the Pizza separately. 
· Call Dennis Bjorklund 612-269-1742 with questions.

· Member registration closes at 4:00 p.m. on April 17th. All changes that are made after April 17th that affect judging teams will be verified by the Regional CDE Chair. Fill out the “Request For Team Member Change Form” (posted on the web) and bring it to the CDE registration site. (Form is only for name changes occurring after April 20th). [image: image1.png]
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